WIOA Follow Up Email Steps

After submitting the online request form, read the below steps to update your Employ Florida account with all required
elements: registration, resume, background wizard, work analyzer, and copies of your ID and social security card.

When completed, contact your nearest center.

Step 1: Complete Employ Florida Registration

lick here t the Employ Florida Help Center for assistance with Work Registration for Reemployment Assistance benefits.

DISASTER

B

Select “Sign In”

Fyou have not previcusly registered, please click one of the links under Create a User Account to treate a new User ID. To view Empioy Fona with [imited atcess, click the Guest Access ink. In the Already Registered section, the Usemame and password are required for login.

For help click the information icon next to each section.

& Option 1- Already Registered
A

Sign In

If you have forgotten your user name and/or password, please click Retrieve User Name or Password.

Q, Option 2 Try Us Out

Select “Individual Registration”

Complete the steps as guided

= |t you are not sure if you need to register on the system, learn more about the benefits of registering on page: Why Register?.

If you would like to become a fully registered user with Employ Fio™yg and have access to all of our online senvices select one of the following 2oco

Employers and Agents

12 minfs) estimated

Register as this account type if you Register as this account type on
are an individual and wish to behalf of your company or on
searen for the lstest job openings, ehalf of another company acting
post a résumé online, find career as their agent with 2 valid Power of
quidance, search for trzlning and Attomey, Here you wil gain sccess
education programs, find to Ingustry dats, labor market
infermation on local employers, etc. infermation and job applicants for

your business, You can alsc post
job openings onlire.

Individual Registration Employers and Agents



www.careersourcesouthwestflorida.com

Step 2: Upload or Create a Resume

A information  #k Home @ Accessibility @) My Dashboard [ Sign Out & Services for Individuals

Services for Employers

Welcome to My Individual Workspace ]

View your Personal Profile and Contact Information. This page introduces you to system features and offers suggestions. Select from the items below to start
customizing the content that interests you.

(VDS How We Can HNG

w Services Preview

Directory of Services

Select “Menu”

This menu will be used in each step moving forward

Find a Great Job Today

We have found local job listings related to your employment history, desired occupations, and associated job skills

0 Sign Out

Search menu. Q

| Recently Viewed
Résumé Builder

My Individual Workspace
My Dashboard

How We Can Help You >
Directory of Sevices

My Resources >

Select “Resume Builder”
| Rewmepice |

Services for Individuals

Career Services

>
Job Seeker Services >
Education Services >
Labor Market Services >
Community Services and >

Benefits

Select “Create” or
“Upload”

Job Applications

Online Application

.
Select an option from the pulldown below to show either your active, expired, partially completed or deleted résumés or all résumés regardless of their status:

Feel free to create a new one using this tool or

Note: Résumés that have not been modified in over 190 days are set to Expired and are not displayed to employers. Click the Reactivate All Expired Résumés link to update all your résumés to today|

upload an existing resume

0ofd

+ B

Create new Résumé  Upload Résumé

Tips on preparing your résumé | Cover Letter

Select another Job Seeker Service

We value your input, did you find what you were looking for?




Step 3: Complete Background Wizard

Select “My Resources”

From your dashboard, select menu, select My Resources

Select “Start
Background Wizard”

Follow the steps as guided

General Information Background

For help click the information icon

ext 1o each sec

tion.




Step 4: Complete Work Interest Analyzer

Recently Viewed
My Back

Quick Menu

Select “Career Services”

My P,

Services for Individuals

From your dashboard, select menu, select Career Services

Youth Services

sreer Explorer

Vour Carear Match

Select “Career Explorer”

Click here to access the Employ Florida Help Center for assistance with Work Registration for Reemployment Assistance benefits.

A vormsion. fhtome @ Accesibity @My Daboard B Sgn Ot Sevics fr ndhidunts A28 Savices fr Enployers

Choose one of the options below to determine how to find a career or occupation that suits you.

HARIBY

Match Your Skills — Identify the skills that you have and match them with a career or occupation that suits you. Then review th

Match Your Work Interests - ype of work activities that you lice and find exciting and view occupations that will

Match Your Work Values ~ Find occupations that are in line with your work value -t of work task. You can th

Select “Match Your Work
. Interests”

n oceupation climb the carcer ladder. Find the occupations jobseekers move to

Mateh Your Knowledge of Tools and Technology - Select the technical skills you have and the to

Match Your Occupation - Find occupation:

Career Ladder ~ See how people in your cho:

g IETe Fe

Select another Career Service

ue vour inout did vou find whatvou were 1oking for?

Welcome to the Work Interest Analyzer! This assessment can help you find out what your interests are and how they related to the world of work.

m Please review the options below.

Select “Mini Form”

Start the Work Interest Analyzer

ions about activit

This assessment helps you decide what kinds o
carefully and decide how yo

ers you might want to explore. It has qu that some peaple do o

Follow the assessment as guided

Try NOT to think about the following:

o Ifyou have enough education or training to do the work

= How much money you would make doing the work 10 Conventional: | 1

Just think about if you would like or dislike daing the work View Score Report

There are no right or wrang answers, Please take your time answering the questions, There is no need to rush. You are learning about your interests so that you can explore

work you might lice and find rewarding.

The Short Form contains 60 questions and is a web-based vacational interest assessment instrument. The Mini Farm contains 30 questions, each describing a work activig

This format s offered to users on a mobile device or within other time-constrained settings. The Short Form (60 quesi hen possible.

(10 mi

Return to Previous Page




Step 5: Upload ID and Social Security Card

Education Services >
Labor Market Services >
Community Services and >
Benefits

Financial Services >
Employer Services >

Veteran Services
Youth Services
Senior Services

Disabilty Services

Select “Upload a Document”

Farmworker Services
Workplace Training >

, From your dashboard, select menu, select Upload a Document

[ Other Services

Communication Center >
Appointment Center >
Assistance Center >

Learning Center

Customer Satisfaction Survey

~ Document Management

Upload a Document

Aifomation @Home @ Accessiviy @ VyDashboard (9 SgnOut & Sarices for Indiicuals - 48R Sencas for Employers:

Please follow the instructions listed below to add a document into the system.

HSREBK

+ Indicates required fields. For help click the information icon.

Follow steps for both ID and Social Security Card

Document Information

becartan . Leave Document Description as “None Selected”
PE—

“Document Tags: Do not enter Personal Igentifiable Information

A e . Type tags to match the document you upload (ID or Social Security Card)

beindecdwith | p
this attachment.

Click Attach a Document

Click “save” at the bottom

H -

Return to Previous Page

Supported File Farmat

|:| Seect e

Multiple documents can be uploaded simultancously, but must be sclectfll one-by-one.

We value your input, did you find what you were looking for?




