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I. Background
The Southwest Florida Workforce Development Board, Inc. dba CareerSource Southwest Florida (CSSWF), is a private, non-profit corporation that serves as the grant recipient and administrative entity for programs under the Workforce Innovation and Opportunity Act (WIOA), Welfare Transition (WT), Wagner-Peyser (W/P), Reemployment Assistance (RA) / Unemployment Compensation (UC), National Emergency Grant (when needed), and Department of Education (DOE).  Serving Charlotte, Collier, Glades, Hendry and Lee counties, the purpose is to establish programs to prepare youth, unskilled/economically disadvantaged adults and long term unemployed individuals for entry into the labor force and to afford job training to those individuals facing serious barriers to employment, and who are in special need of assistance to obtain productive employment.  The mission of CSSWF is to initiate and support effective strategies through collaboration with business, education, and social services to facilitate the development of programs and activities that reduce dependency, encourage personal growth, and provide economic benefits to individuals, businesses, and communities of Southwest Florida.
II. RFP Purpose
CSSWF is soliciting proposals from Certified Public Accounting firms whose officers are independent Certified Public Accountants, licensed by the State of Florida to provide audit services and Form 990 tax return for one audit period.  Audit of the financial statements shall be in accordance with accounting principles in the United States of America and a single audit in accordance with the Federal Single Audit Act, 2 CFR, Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Florida Single Audit Act, and the Florida Department of Economic Opportunity (DEO) Final Guidance AWI FG 05-019 (Audit and Audit Resolution Responsibilities).  
The contract period will be July 1, 2018 through June 30, 2019 to audit fiscal year July 1, 2017 through June 30, 2018.  The contract may be extended, for one year at a time, for up to four additional, consecutive years, if performance so warrants.  Renewal will be at the option of the Board.  Please note that in accordance with DEO Final Guidance Paper AWI FG 05-019, auditor retention is limited to no more than five years, at which time the Local Workforce Development Board (LWDB) would follow its standard procurement procedure process, plus the Special Guidance noted herein, to select a new qualified auditor. If DEO’s five-year limitation changes, CSSWF reserves the right to extend the contract of the selected firm, if performances warrants.  Also note that although the DEO has replaced the Agency for Workforce Innovation (AWI), many of the guidance papers still retain references to AWI.  
General Audit Requirements for Federal Funds:  The Federal Single Audit Act of 1984 (Public Law 98-502), the Federal Single Audit Act Amendments of 1996 (P.L. 104-156) and 2 CFR, Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance), require an independent financial and compliance audit of each non-federal entity that is a recipient or sub-recipient of Federal funding and has cumulative expenditures of Federal funds of $750,000 or more in a fiscal year.  The Uniform Guidance also states that the audits are to be conducted in accordance with applicable auditing standards set forth in the Standards for Audit of Governmental Organizations, Programs, Activities and Functions issued by the Comptroller General of the United States.  

General Audit Requirements for State Financial Assistance:  Any recipient of the DEO’s funds that expends a total amount of state financial assistance equal to or in excess of $750,000 in any fiscal year from all combined state sources must have a state single audit conducted for that fiscal year. Guidance regarding DEO requirements can be found in Final Guidance Audit and Audit Resolution Responsibilities.  Whenever State single audits are required, they must be done in accordance with Florida Statutes, Section 215.97 (Florida Single Audit Act) and Chapter 10.650, Rules of the Auditor General, and Chapter 27D-1, Rules of the Executive Office of the Governor.  Responses should illustrate experience with this type of service.  Responses submitted will be used to determine the best-qualified firm and will be the basis for negotiating a contract. 

III. Calendar and Process
February 9, 2018
Public Notice and RFP Packets Made Available

March 9, 2018
4:00pm
Proposals Due


April 11, 2018 
Review Panel meeting to discuss proposals and develop
1:30pm - 3:00pm
recommendation (at 9530 Marketplace Road conference room)

May 9, 2018
Board meeting - Recommendation for approval presented by Review Panel (at CSSWF-Fort Myers Center, 4150 Ford Street Ext.)
July 1, 2018
Begin contract

Proposers are required to submit one (1) original and eight (8) copies by 4:00 p.m. on March 9, 2018 to the address below.

CareerSource Southwest Florida 


Attn:  Mary Anne Zurn, Planning & Grants Division Director

9530 Marketplace Road, Suite 104


Fort Myers, FL 33912


If you do not receive confirmation of receipt of your proposal, please contact our office at (239) 225-2500.  Proposals received after 4:00 p.m. on March 9, 2018 will not be considered unless sent by registered mail, or by certified mail, for which an official dated post office stamp (postmark) on the original Receipt for Certified Mail has been obtained; and it is determined by CSSWF that the late receipt was due solely to delay in the mail, for which the respondent was not responsible; or it is determined by CSSWF that the late receipt was due solely to mishandling by CSSWF. 

Requests for technical information regarding the accounting system and any other requests or questions should be directed to Mary Anne Zurn by e-mail, mzurn@sfwdb.org or mail to the address shown above. Responses will be posted on our website at www.careersourcesouthwestflorida.com, under Public Notice.  
During this selection process, proposers should have no communications with members of the Review Panel or the Board regarding proposals, recommendations or any other related issues.  The Review Panel will evaluate the firms, make a selection and then make a recommendation for approval to the Board at the May 9, 2018 Board meeting.  
CSSWF reserves the right to reject any or all proposals and to select the firm which, in its judgment, best meets the needs of CSSWF.  Submission of a response does not commit CSSWF to award a contract, to pay any costs incurred in the preparation of the response, or to procure or contract for services or supplies.  CSSWF reserves the right to accept or reject any or all responses received as a result of this RFP, or to cancel and revoke this RFP, in whole or in part.  The SFWIB also reserves the right to terminate negotiations if acceptable progress, as determined in the sole discretion of CSSWF, is not occurring within a reasonable timeframe.  All contract awards are subject to the availability of funds.
The selection process is intended to result in the selection of a firm to audit CSSWF in its capacity as the administrative entity and grant recipient for CareerSource Florida / Department of Economic Opportunity (DEO), Local Workforce Development Board (LWDB) 24 and other grant funding sources.  No individual shall be excluded from participation in, denied benefits of, subjected to discrimination under, or denied employment in the administration of or in connection with any services provided under the RFP because of race, color, religion, sex, national origin, age, handicap, citizenship status, genetic information, marital status or political affiliation or belief.   

IV. Services Solicited under this RFP

CSSWF is seeking a single audit of its entity in accordance with the Federal Single Audit Act, Office of Management and Budget rule, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (this final guidance is located in Title 2 of the Code of Federal Regulations), Florida Single Audit Act, and DEO Final Guidance 05-019 (Audit and Audit Resolution Responsibilities). 

Funds to Be Audited: Workforce Innovation and Opportunity Act (WIOA) of 2014, including Adult, Dislocated Worker and Youth received from the U.S. Department of Labor, Employment and Training Administration, through the Florida Department of Economic Opportunity (DEO); Wagner-Peyser & Unemployment Compensation/Reemployment Assistance W-P & UC/RA); Welfare Transition Program (WTP) / Temporary Assistance to Needy Families (TANF) through the DEO; and Department of Education (DOE)/Health.  Other funding that may be provided to CSSWF must be included in the audit coverage. 
Funding Source


Estimated (Including Carry-forward)

WIOA


$11,000,000

W-P & UC/RA


     $750,000
WTP / TANF


  $2,300,000

DOE/Health
                                $3,300,000

Miscellaneous
      $150,000
TOTAL
       $17,500,000
Services:

(a) The auditor must examine the status of compliance with state and federal laws governing procurement, receipt and payments for goods and services, terms and conditions of Federal Awards.  The audit report must state whether the examination disclosed instances of significant noncompliance with laws or regulations.  The findings of noncompliance should identify which law or regulation has been violated.  Any expenditure that is questioned or recommended for disallowance should be clearly identified and the reason(s) therefore indicated.  

(b) The auditor is required under federal and the DEO audit guidelines to test compliance with federal cash management requirements, the DEO state level cash management requirements and report any material problems. The DEO state level cash management requirements can be found in the One Stop Management Information System (OSMIS) Manual published by the DEO with emphasis on Allowable Cash On Hand.
(c) It is essential that the audit firm tests CSSWF’s reconciliation of its financial records to the OSMIS maintained by the DEO.  The notes to the audit report must include supplementary information describing the reconciliation done by CSSWF.  A failure by CSSWF to reconcile to OSMIS on a regular basis should be reported by the auditor.  Any material discrepancies in the reconciliation process must be noted and recommendations be made for resolution of each material discrepancy as appropriate.  
(d) Also included in the scope of services required is preparation of Form 990 tax return and additional accounting and management services, as needed.   The actual scope of services will be determined based upon the special need.  Total cost will be negotiated based upon fees quoted in this response.
(e) The auditor shall prepare and submit a Management Letter to CSSWF for those findings and observations not included in the audit report, as opposed to providing only a verbal briefing.  Audit services include furnishing letters to our Grantors, when requested, identifying whether granted funds were expended as specified in the application and outlined in the contract. 

(f) Once the audit is completed, the auditor may be asked to appear before the Finance Committee to explain the opinions expressed by the auditor and discuss the significance of the audit findings, including any findings contained in the Management Letter.  The auditor may also be asked to appear before the full Board.  
(g) The audit and all its underlying obligations must be completed no later than 180 days after the end of the July - June fiscal year or in compliance with any related laws or regulations to allow the Finance Committee to review the report and to insure that CSSWF meets the March 31st deadline for receipt of the audit by the DEO, Workforce Florida Inc. (WFI), The State of Florida Financial Management Systems Assurance Section, and the Federal Audit Clearinghouse.
(h) The audit firm will provide CSSWF a minimum of ten (10) bound original copies and one (1) electronic copy of the audit report with financial statements, the Management Letter with comments and a letter to members of the Board.  Audit reports will include a consideration of CSSWF’s internal control over financial reporting and on the auditor’s tests of its compliance with certain provisions of laws, regulations, contracts, grant agreements and other matters.  The purpose of this report will be to describe the scope of the auditor’s testing of internal control over financial reporting and compliance and the results of that testing, and not to provide an opinion on the internal control over financial reporting or on compliance.  This report will be an integral part of an audit performed in accordance with Government Auditing Standards and will be considered in assessing the results of your audit.  
The objective of the audit is to provide an opinion on the financial statements taken as a whole.  The Auditor's opinion must be expressed on the grant and contract funds administered by CSSWF and the funds awarded to CSSWF’s sub‑contractors. 
CSSWF staff is prepared to assist in the audit process, answer any questions, and locate docu​ments as needed.  Workspace will be provided to staff of the selected accounting firm with access to telephone, fax, data line and copy machine.  Report preparation, editing and printing shall be the responsibility of the selected accounting firm.  An exit conference between representatives of CSSWF and the Auditor will be held at the conclusion of the fieldwork.
V. 
Restrictions Against Disclosuretc \l1 "Restrictions Against Disclosure
The audit firm agrees to keep the information related to all funds audited and related contracts in strict confidence.  Other than reports submitted to CSSWF or State/U.S. Department of Labor, the audit firm agrees not to publish, reproduce or otherwise divulge such information, in whole or in part, in any manner or form or authorize or permit others to do so, taking such reasonable measures as are necessary to restrict access to the information to those employees on its staff, CSSWF’s staff, or State/U.S. Department of Labor staff who must have information on a need‑to‑know basis.
The successful Respondent may also handle or have access to confidential customer information, and to the extent required by any applicable federal or state law, or as requested by regulatory authority or as requested by CSSWF, shall keep confidential any and all  such information.  
VI.
CareerSource Southwest Florida and Its Accounting Systemtc \l1 "CLMRWDB and Its Accounting System
CSSWF is designated as a Special District of the State of Florida and has a 501(c)(3) private non‑profit corporate status.  CSSWF was incor​porated in April 1997 and began operations January 1, 1998.  It was created solely as an administrative entity and was prohibited by law from direct operation ​of programs.  In 2008, with the passing of Senate Bill 428 which modified Chapter 445 of the Florida Statutes, CSSWF formally requested and was approved to be designated as a One-Stop Operator and direct provider of certain workforce services (other than training services). In 2017, CareerSource Florida issued Policy Number 097, to “outline the requirements Local Workforce Development Boards (LWDBs) must follow to competitively procure and select one-stop operators under the Workforce Innovation and Opportunity Act (WIOA).”  LWDB 24 conducted an open and competitive procurement process and selected a One-Stop Operator for the July 2017 through June 2018 fiscal year.
CSSWF is one of 24 Local Workforce Development Areas (LWDAs) in the State of Florida and is responsible for the administration of the Workforce Innovation and Opportunity Act (WIOA), Welfare Transition Program (WTP), Wagner/Peyser (W/P), Reemployment Assistance (RA) / Unemployment Compensation (UC), National Emergency Grant (NEG), and Department of Education (DOE) allocations for the five-county region.  The amount of funds are determined by formula or competition and distributed or contracted respectively by the State of Florida.  Representatives of the public and pri​vate sector of Charlotte, Collier, Hendry, Glades, and Lee Counties serve on the Board of Directors of CSSWF, which is the governing board of the corporation. 
· CSSWF has a July 2017 – June 2018 annual budget of approximately $17,500,000.
· Multiple bank accounts are maintained.
· Accounting records are maintained on an automated system using Abila software.
· Payroll is processed in-house for “CSSWF staff” using Abila software.
· CSSWF also contracts with various non-profit organizations, state agencies, school boards, and private companies to provide services. 
The expenditures are controlled in accordance with written poli​cies and procedures.  Accounting records consist of a comput​erized general ledger system with the primary source of data coming from the accounts payable system and all other data, such as deposits journalized into the system.  The data is entered so that financial statements can be prepared for each program.  All records pertaining to CSSWF fiscal matters are located in the CSSWF Fiscal Division, Fort Myers, Florida.  Additional source documents are filed with organizations (CSSWF subcontractors), which maintain their own accounting records. 
VII. 
Information to be Included in the Proposaltc \l1 "Information to be Included in the Proposal
In order to facilitate the evaluation of the proposals, it is requested that the required information be arranged in the following format:  
Section 1.  Individual Audit Staff Technical Qualification
tc \l2 "Section 1.  Individual Audit Staff Technical Qualification
1.  
Describe the experience in auditing of government funds of each senior and higher level person assigned to the audit, including years on each job and their position while on each audit.  Indicate the percentage of the time the senior will be on‑site.

2.  
Describe the relevant educational background of each individual to be assigned to the audit.  This should include seminars and courses attended within the past three years.

3.  
Describe experience of assigned individuals in auditing programs, activities, and functions similar to those administered by CSSWF.

4.  
Describe any specialized skills, training or background in public finance (familiarity with OMB audit guidelines and Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards) by assigned individuals.  This may include participation in state or national professional organizations, speaker or instructor roles in conferences or seminars, or authorship of articles and books.

Section 2.  Audit Organization/Local Office Technical Qualificationstc \l2 "Section 2.  Audit Organization/Local Office Technical Qualifications
1.  
State whether your audit organization is national, regional or local.  Describe the organization, size, and structure of your firm.  Provide firm’s Federal Employer Identification Number (FEIN).
2.  
State the physical address and mailing address of the local office, which will be conducting the audit.

3.  
Indicate the number of people by level within the local office that will handle the unit.  Indicate which other audits this staff will be working on concurrently.  Also indicate the overall supervision to be exercised over the audit team by the firm's management.

4.  
Indicate your experience in auditing entities similar in size and complexity to CSSWF.

5.  
Indicate the local office's experience in providing additional services to government funded clients by listing the name of each client, the type(s) of services performed and the year(s) of engagement.

Section 3.  Audit Approachtc \l2 "Section 3.  Audit Approach
Describe your approach to the audit.  Describe your understanding of the work to be performed and indicate time estimates for each audit program.

Section 4.  Client Referencestc \l2 "Section 4.  Client References
List the names, addresses, and phone numbers of similar audit client references.

Section 5.  Other Informationtc \l2 "Section 5.  Other Information
1. Provide contact information to include contact person(s) name, title, address, telephone number and email address.  If signature authority is different than contact person for questions regarding this RFP, please list both.
2. Provide a copy of your most recent peer review.

3. Disclose any disciplinary action taken by the State Board of Accountancy within the past three years.  Also describe any regulatory action taken by any oversight body against the proposing audit organization or local office.
4. Include any other information, which may be helpful to CSSWF staff in evaluating your firm's qualifications.
5. Limit overall maximum pages of proposal to 25 single-sided pages to include all attachments, exhibits, position descriptions, résumés, introductory pages, section dividers, charts, letters, and references.
6. Although not required with your proposal submission, the successful bidder should be prepared to sign the Conflict of Interest Statement/Certification form and the Assurances and Certifications form during the negotiation process.
Section 6.  Proposed Charges
tc \l1 "Proposed Charges
1. Proposals should include the fees to perform this audit and preparation of the Form 990.  
2. Proposals may include a fixed hourly rate for additional accounting and management services, which would be determined as needed.
3. Cash advances shall not be provided.  Successful respondent must have sufficient financial resources to await payment or reimbursement.
VIII.
Protest Procedures

Parties wishing to protest the recommendations of the Board should file a written protest within three business days of the Board action.  Such protest should include the basis of the protest and any other pertinent material the party wishes to have considered as justification for its protest.  Letters of protest should be addressed to:

Joe Paterno, Executive Director
CareerSource Southwest Florida
9530 Marketplace Road, Suite 104
Fort Myers, FL 33912

Upon receipt of a protest, the Executive Director will convene a meeting of the CSSWF Executive Committee.  The Executive Committee will notify all parties involved in the protest of the time and place of the hearing.  Any affected party may present, in writing, a response to the protest for consideration by the Executive Committee.
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